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Job description
Director of Law and Governance
· Grade: CO2
· Reports to: Chief Executive 
· Your team:4 direct reports with responsibility for approximately 180 colleagues
· Service area: Law and Governance, Elections, Business Support, Democratic Services and Member Support
· Directorate: Chief Executive

	Special requirements of the post 

	Workstyle: Front facing (High presence, three to four days a week)
· Colleagues with regular physical contact with residents and businesses in the borough and on-site, but some activities could be done remotely (such as paperwork).

	This post is subject to the council’s declaration of interest procedure

	This post is designated as politically restricted


Our mission
In Islington, we work together for a more equal future, because we believe a more equal Islington is better for all of us.
To achieve this goal, we know that we need to be more together. More together inside the council – across teams, disciplines and service areas. More together with our residents – with open doors and open minds. More together with our partners, and everyone who chooses to call Islington home. 
To do this, everyone who works at Islington Council lives by a set of values which guide us in everything that we do: collaborative, ambitious, resourceful, and empowering. They spell out ‘CARE’, which is what we think public service is all about. 

Overview of the role
· To act as the Council’s Monitoring Officer in accordance with Section 5 of the Local Government and Housing Act 1989 and be the Council’s Deputy Senior Information Risk Owner (Deputy SIRO).
· As a part of the Corporate Management Team, provide strategic leadership for Islington’s Law, Governance, Elections, Head of Leaders Office and Member and Business Support Services ensuring that they are effective, fit for purpose and in line with the Council’s requirements
· To play a key part in the delivery of the Council’s Corporate Strategy, developing and championing a modern legal and governance service for the Council ensuring that the customer is at the heart of everything we do.
Key responsibilities
· To lead on the delivery of modern, effective and transparent decision-making processes and governance arrangements in the Council, including the Executive, Council and committees. 
· To attend and advise at formal and informal meetings, including Council, Executive, Audit and Risk Committee meetings and other meetings where required
· To ensure that Council decisions are lawful and to be the Council’s Solicitor of Record.
· To ensure that the Council complies with its statutory requirements and that sound, robust and timely advice is given to the Chief Executive, Leader, Members and officers as appropriate. To ensure the Council’s constitution is effective and fit for purpose.
· To maintain an awareness of national policy on all legal, democratic governance and electoral requirements. To represent Islington Council externally in issues of importance to the borough and to ensure strong partnership working, strong public relations and for other reasons as appropriate.
· To establish clarity around expected outcomes and standards, providing clear lines of accountability and delegated authority.
· To ensure the service is offering effective, efficient, and high-quality legal advice, support and representation reflecting modern best practice to Members and officers. Ensure the service has the structures, systems, processes and policies necessary for effective service delivery.
· To act in the capacity of Deputy Acting Returning Officer, or the appropriate roles appointed by the relevant Returning Officer, ensuring that the election process runs smoothly and complies with all relevant legislation.
· To be responsible for the effective operation of the Councillor’s Code of Conduct including initial decision making on complaints.
· To participate in the Council’s emergency planning and response to emergency situations, including out of hours work as required.
· To act as the qualified person in relation to providing a view as to whether the Council has a duty to disclose under the effective conduct of public affairs exemption in section 36 of the Freedom of Information Act 2000. 
· To challenge and monitor the departmental budget and ensure it is effectively controlled, driving down spend where appropriate, holding managers to account to manage their budgets and to provide services that are delivered or procured that represent value for money.
· To promote a commitment to the Council’s values and behaviours to  establish and promote an inclusive culture of learning and workforce planning that enables colleagues to realise their potential.
Budget responsibilities
Responsible for a service budget of approx.  £2m
Compliance  
Ensure adherence to legal, regulatory, and policy requirements under GDPR, Health and Safety, Employee Code of Conduct by identifying opportunities and risks, and escalating issues as necessary.


Person specification
Your application form needs to demonstrate how you fulfil the role's requirements. It is essential to address the criteria, as this will be used to evaluate your suitability for the position.
Essential and desirable criteria
Essential: the basic requirements that must be met for someone to be considered for a particular job. These criteria are mandatory and cannot be negotiated. Essential criteria directly impact the core qualifications or skills necessary to perform the job effectively.
Desirable: the additional qualities, skills, or qualifications that would be advantageous for a candidate to possess but are not mandatory. Not meeting them does not automatically disqualify someone from consideration for the job. This also allows candidates who do not possess certain desirable criteria the opportunity to explain how their other knowledge, experience and skills relate to these and what they may be in the process of doing or willing to do to achieve these.
Knowledge, experience, and skills 
	Point
	Criteria description
	Essential/desirable

	1
	A qualified solicitor or barrister and member of a specified legal body, and substantial post qualification experience at senior level in a large organisation.
	Essential

	2 
	Substantial experience of providing effective inclusive and collaborative leadership at a senior management level within a large, complex organisation.
	Essential

	3
	Demonstrable experience of acting as Monitoring or Deputy Monitoring Officer and strong experience of advising and supporting democratic processes, including elections.
	Essential

	4
	A proven and strong record of working effectively within a political environment, providing clear, impartial, balanced, robust advice and guidance on strategic and operational issues that achieve the corporate and service objectives
	Essential

	5 
	Evidence the ability to be authoritative, influential and persuasive with an ability to inspire and command respect, trust and confidence of colleagues on politically sensitive matters
	Essential

	6 
	Demonstrable success in performance and leadership  management of multi disciplinary teams 
	Essential

	7
	Ability to apply relevant laws, including law relating to local government and local authority administration, local government finance, property, social services, data protection and freedom of information, discrimination and harassment, employment and industrial relations, environment, education and civil litigation.
	Essential

	8
	Ability to promote creative and innovate team working and individual development to maximise performance and effective working relationships to achieve a performance and quality culture.
	Essential

	9 
	Experience of financial and commercial awareness, to monitor and control costs and to ensure that services are provided in a cost effective and competitive manner.
	Essential

	10 
	Effective leadership skills demonstrating:
· Taking corporate responsibility
· Delivering results
· Flexing style and approach
· Providing systems leadership
· Resilience, drive energy and enthusiasm 
· Motivating and empowering work through others.
	Essential

	11
	Exceptional local government experience with the ability to apply diplomacy, tact and discretion in challenging situations.
	Desirable



Our accreditations
[image: A group of logos with text

AI-generated content may be incorrect.] Our accreditations include Disability Confident Leader, The Mayor’s Good Work Standard, London Living Wage Employer, Stonewall Diversity Champion, and Employer with Heart. 
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